Bland County Vehicle Use Policy

Bland County may provide a county vehicle to an employee to use for county business. A
county vehicle is county property and an employee assigned to a county vehicle is expected to
follow all rules/regulations and is expected to display prudent behavior when operating and
maintaining an assigned county vehicle.

Personal use of a county vehicle is defined as all use not for county business. Personal use of a
county vehicle is considered a taxable fringe benefit to the employee. Personal use of a county
vehicle includes the value of commuting to and from work, even if the employer requires the
employee to take the vehicle home. Personal use of a county vehicle, other than commuting, is
prohibited. Personal use of a qualified non-personal use county vehicle outside of the
employee’s assigned jurisdiction, other than commuting, is prohibited. Personal use by an
undercover officer of a qualified non-personal use vehicle is authorized when such personal use
is incidental to law enforcement purposes, but personal use is prohibited when use is not
incidental to law enforcement purposes, such as vacations, etc.

Internal Revenue Code 274(d) provides strict substantiation requirements for use of a county
vehicle by an employee. The employee must keep records of business and personal mileage. If
records are not provided by the employee, the value of all use of the vehicle is taxable income to
the employee. If records are provided by the employee, the value of all personal use of the
vehicle is taxable income to the employee. A qualified non-personal use vehicle is released
from the strict substantiation requirements. An employee that qualifies for the commuting
valuation rule is released from the strict substantiation requirements.

The taxable value of the county vehicle provided to the employee of Bland County will be the
commuting value rule.

Qualified Non-personal Use Vehicle:

All of an employee’s use of a qualified non-personal use vehicle is a working condition fringe
benefit and is excludable from the taxable wages of an employee. A general list of qualified non-
personal use vehicles is: clearly marked police vehicle, unmarked vehicle used by a law
enforcement officer, any vehicle designed to carry a cargo with a loaded gross vehicle weight
over 14,000 pounds.

A clearly marked police vehicle is treated as a qualified non-personal use vehicle to the
employee only if all of the following apply:

a. The employee must always be on call.

b. The employee must be required to use the vehicle for commuting.

c. Personal use of the vehicle is prohibited, other than commuting, outside the assigned
jurisdiction.

d. The employee must be a full-time law enforcement officer authorized to carry
firearms, execute warrants, and make arrests.

e. The law enforcement officer must regularly carry firearms.



The vehicle is considered clearly marked if “through a painted insignia or words it is readily
apparent the vehicle is a police vehicle.” Government license plates DO NOT satisfy this
requirement.

An unmarked police vehicle qualifies as a non-personal use vehicle to the employee only if the
following apply:

a. The employee is authorized to use the vehicle for personal use incidental to the use
for law enforcement. The employee cannot use the vehicle for personal trips such as
vacation, etc.

b. The employer is a governmental unit responsible for crime investigation or crime
prevention.

c. The employee must be a full-time law enforcement officer.

The employee is authorized to carry firearms, execute warrants, and make arrests.

e. The employee must regularly carry firearms, except when it is not possible because of
undercover work requirements.
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Law Enforcement - Always On Call:

Law enforcement “always on call” means a law enforcement officer that is expected to respond
to an after shift call (dispatch) to report to duty at a location other than the regular work site. The
after shift call can be, but is not limited to, a call from a citizen or a dispatch call from the
communications department that requires immediate action from the law enforcement officer to
respond to the public. This response can be, but is not limited to, to prevent loss of life, to reduce
bodily injury, to prevent or reduce loss of property, or to respond to a crime scene. The law
enforcement officer has no prior knowledge of when a call to duty may occur, what the call to
duty may involve, nor the reporting location of the call to duty.

Employees on stand-by for mental health transports, operation round-up, or other prior known
events, are on stand-by for an expected call. Employees asked to stay late, return early, or are
called in to their normal work station, when they are off duty, to assist with a problem at work,
are working a modified shift schedule or are working overtime. These events do not qualify the
employee as “always on call”.

Law Enforcement Officer:

An individual who is employed on a full-time basis, by a governmental unit, that is responsible
for preventing or investigating crime involving injury to persons or property, including
apprehending and detaining persons for such crimes, who is authorized to carry fire arms,
authorized to execute search warrants, authorized to make arrests, and who regularly carries fire
arms, except when it is impossible because of undercover work.



Commuting Value Rule:

Under the commuting valuation rule, the value of the employer provided vehicle is $1.50 per
one-way commute, $3.00 round trip. The commuting valuation rule is available for commuting
from work to home and from home to work. The employee is not eligible to drive the vehicle
from work to lunch and return to work under this rule. The commuting valuation rule can be used

if:
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g.

The vehicle is owned or leased by the county.

The vehicle is used for county business only.

The employee is required to commute in the vehicle for a valid non-compensatory
business reason. The employee is required to commute in the vehicle for the benefit
of the employer and the reason must be identifiable, justifiable, and documented. The
use cannot be voluntary.

The county has a written policy prohibiting personal use other than commuting.

The employee does not use the vehicle for other than de minimis personal use, such
as a stop for a personal errand that is between work and the employee’s home.

If the vehicle is an automobile (any four-wheeled vehicle manufactured for use on
public roads).

The employee using the vehicle is not a control employee.

A control employee of a government is:

a.
b.

An elected official.
Employee whose compensation is at least as great as a Federal government employee
at Executive Level V.

For further information on the commuting value rule see IRS regulation 1.61-21 (f).

*Adopted by the Board of Supervisor on August 27, 2013



Law Enforcement Employee Certification to use a Qualified Non-Personal Use Vehicle:

I , Sheriff of Bland County, certify that
is a full time law enforcement officer, is authorized to carry fire arms, is authorized to execute
search warrants, is authorized to make arrests, will regularly carry fire arms, except when it is
impossible to do so because of undercover work, and is always “on call” to respond to
emergency situations involving the public. | have assigned a () clearly marked police vehicle or
an () unmarked law enforcement vehicle to and I am requiring use of
the vehicle for commuting from work to home and from home to work, and | am prohibiting use
of the vehicle outside the assigned jurisdiction, except for commuting or for use incidental to law
enforcement.

By signature below, the individuals understand: that this certification makes the use of a clearly
marked police vehicle or an unmarked law enforcement vehicle a non-taxable fringe benefit for
the employee; that this non-taxable fringe benefit may be reviewed by the IRS, by county
auditors, etc. at any time; that documentation must exist to support the certifications above; that
changes in job duties may affect this certification; that errors in the treatment of non-taxable
fringe benefits to an employee can result in back taxes, penalties, and interest, to the county
and/or the employee; that willful failure to comply with IRS regulations can result in personal
liability to the individuals having knowledge of the IRS regulations and having knowledge of the
job duties. Documentation can be, but is not limited to, job description, time sheets that
document the employee is full time law enforcement, and time sheets that document the
employee is regularly called out to respond to someplace other than the regular work site to assist
in emergency situations involving the public.

Sheriff Date

Employee Date



Employee Certification to Use a County Vehicle for Commuting:

I : of Bland County, certify that
- Is required to commute from work to home and from home to work
in a county owned vehicle for the business purpose of

; 1s prohibited from any other personal use
of this vehicle, except minimal personal use, such as stopping for a personal errand on the way
between a business stop and home; will be taxed for the personal use of the county vehicle under
the IRS commuting value rule, $1.50 one way; will owe to Bland County the employee’s part of
the social security on the personal vehicle use.

By signature below, the individuals understand: that this certification makes the personal vehicle
use when commuting to work from home and from home to work a taxable fringe benefit to the
employee; that any other personal use of the county vehicle is prohibited; that the personal use of
the county vehicle will be added to the employees taxable income the last month of the calendar
year; that the employee will owe the county the employee’s share of the social security and
Medicare; that Bland County has elected to not withhold any federal or state income tax from the
value of the personal use of the county vehicle provided to the employee; that a change of job
duties may affect this determination; that documentation must exist to support the certifications
above; that errors in the treatment of non-taxable fringe benefits to an employee can result in
back taxes, penalties, and interest, to the county and/or the employee; that willful failure to
comply with IRS regulations can result in personal liability to the individuals having knowledge
of the IRS regulations and having knowledge of the job duties; that this non-taxable fringe
benefit may be reviewed by the IRS, by county auditors, etc. at any time. Documentation can be,
but is not limited to, job description, time sheets that document the employee is full time, time
sheets that document the vehicle is needed by the employee to accomplish the business purpose
stated above.

County Administrator or Department Head Date

Supervisor Date

Employee Date



