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JOB OPENING        
     Receptionist/Secretary 

  

This multi-experienced position will perform routine to moderately complex secretarial, clerical and 

accounting duties for all departments under the County Administrator as well as for the Board of 

Supervisors. A copy of the full job description can be obtained from the Bland County Administrator’s 

Office. Please submit current resume and a state application (VA) to Eric Workman, County Administrator, 

P.O.  Box 510, Bland, VA 24315.  Position open until filled.  Bland County is an Equal Opportunity 

Employer and Provider. 

 

High school graduate with at least two (2) years of post-high school education in secretarial, accounting 

and/or bookkeeping or four years of relative experience  
 

          For more information, please visit our website at www.blandcountyva.gov  

 
 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

                                                                        Bland County is an equal opportunity provider and employer. 
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